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Please read these instructions completely before you begin entering information. Failure to do  so could 
lead to errors that might require you to restart your work, thus losing the data you already entered. 

 

 

 

 

 

 

 

 

 

Introduction 

The NIH Guide Notice,  NOT-OD-15-014,  requires that all Grant Progress Reports for the CTSA UL1, KL2 and 
TL1 mechanisms be submitted   electronically using the Research Performance Progress Report (RPPR) 
format.  Please visit the NIH RPPR   website for an overview and technical assistance for preparing and 
submitting  reports:   http://grants.nih. gov/grants/rppr/. 

Since this may be the first time the RPPR is submitted for some CTSAs, the initial data to set up the current 
and subsequent  submissions  will have to be entered. For those who have previously submitted a RPPR, the 
RPPR will be pre-populated with  the data from the first submission. It is recommended to start the process 
early and start by reviewing the general   NIH instructions, 
http://grants.nih. gov/grants/rpp r/rppr _inst ruc tion_ gui de.pdf   . 

The following may serve as a reference for the NIH instructions: 

- Chapter 6: General  instructions for all sections 

- Chapter 7.4: Supplemental  instructions for KL2 and TL1 Awards that complement the general 
instructions 

- Chapter 7.6.1:  Supplemental  instructions for complex mechanisms (U54) that complement the 
general instructions 

- Chapter 7.6.2: Instructions for Components 

An RPPR Reference Table is included that provides an overall roadmap to all instructions  that you may 
find helpful in the preparation  of reports. 

The RPPR, essentially, requires the same information that has been requested in prior progress reports, only 
in a different format.  Where the requested information does not pertain to the CTSA program, you can 
indicate “Nothing to Report”.   Please refer to the general NIH instructions along with the CTSA specific 
instructions, in this document, as you prepare the submission.   Please pay attention to page limits and save 
your work regularly since there is no automatic save.  The UL1, KL2, and TL1 Progress Reports are to be 
submitted separately.  This document contains instructions for all three mechanisms.  The Appendices  will 
assist in the submission of required information.  You should also consult with your Grants office as  needed. 

 

 

NCATS will not be able to process a non-competing continuation application until all outstanding Federal 
Financial Reports (SF 425) have been submitted to, and accepted by, the NIH Office of Financial 
Management. 

As a reminder, publications reported must comply with the NIH Public Access Policy 
(http://publicaccess.nih. gov/).  If applicable publications are reported that do not comply with the NIH 
public access policy,  NCATS will not be able to process non-competing applications until evidence of 
compliance is provided; this will result in a delay in review and delay in receipt of the applicable Notice 
of Award (NoA). 

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-15-014.html
http://grants.nih.gov/grants/rppr/
http://grants.nih.gov/grants/rppr/rppr_instruction_guide.pdf
http://publicaccess.nih.gov/
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General Instructions 

General  RPPR instructions are at http://grants.nih.gov/grants/RPPR/rppr_instruction_guide.pdf.  The 
instructions below for 2016 are limited to describing the reporting of only CTSA specific information that 
is not captured by the general RPPR instructions.  Section titles refer to the RPPR Sections A- H (see 
Navigation below). 

Each CTSA award is composed of linked UL1 and KL2 awards and may also include a linked TL1 award. 
These individual awards resulted from a single application in response to a CTSA program solicitation. At 
the time of funding, successful applications were disaggregated  into individual  grants, which are linked as 
specified in the NoA.  Unlike the PHS 2590 process, separate RPPR applications must be prepared and 
submitted  electronically for each CTSA mechanism. 

Forms and Uploads 

These CTSA Specific Instructions include templates that will be helpful in completing the report.  Please 
refer to Appendices  1 through 5: 1. Training Roster; 2. Trainee Diversity Report; 3. Training Applicant 
Diversity Report; 4. Technology Transfer Report; and 5. UL1-KL2-TL1 Composite budget spreadsheet.  The 
entire RPPR package should be assembled according to the general, supplemental  and CTSA Specific 
Instructions and submitted electronically via the eRA Commons accounts for the UL1, KL2 and TL1 
separately. 

All uploads must use a PDF format; the PDF uploads do not have page limits, but may not be more than 6 
megabytes – 6MB. 

Navigation 

The online RPPR in eRA Commons consists of separate screens for each of the sections listed below: 

A. Cover Page 
B. Accomplishments 
C. Products 
D. Participants 
E. Impact 
F. Changes 
G. Special Reporting  Requirements 
H. Budget 

Due Dates 

All RPPRs for CTSA program grants are due 60 days before the budget  period ends.  For the initial RPPR, the 
reporting period 

• Starts with the initial NoA budget period start date.
• Ends 2 months before the budget period end date.

For subsequent  years, the reporting period for RPPR 
• Starts two months before the budget period start date.
• Ends 2 months before the budget period end date.

http://grants.nih.gov/grants/RPPR/rppr_instruction_guide.pdf
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UL1 AWARD 

WHEN CREATING THE INITIAL RPPR for the UL1, ANSWER “YES” TO THE QUESTION, “DOES THIS 
PROJECT HAVE COMPONENTS?” 

If you answer “NO”, contact the eRA Help Desk, and restart the process. 

To comply with these instructions and the RPPR general instructions, create the following separate 
components in the report for the UL1 Award: one for the overall CTSA project and one for each key 
function/resource/service.  Grantees who responded to RFA 14-009 should include pilot projects in the 
Research Implementation Plan (RIP) component.  For grantees responding to other RFAs, pilot projects 
should be  included in the Overall UL1 Component (see section G.1 below).  Please reference the original 
RFA the submitting  institution was funded under for the specific components that should be included. 
Follow the NIH RPPR instructions for  creating multiple components within the UL1 Award 
(http://grants.nih. gov/grants/RPPR/rppr_instruc tion_gui de.pdf). 

RPPR items for which there are no CTSA specific instructions have been intentionally omitted.  Use the 
general instructions (Chapter 6) or the supplemental instructions for complex mechanisms (Chapter 
7.6.1) of the NIH RPPR instructions for the items not included here. 

OVERALL INSTRUCTIONS 

Section B. Accomplishments 

B. 2:  What was accomplished under these goals? 
(The goals in this question refer to the specific aims of the project.) 
Address this question in an external file and upload it as a PDF. The following sections must be included: 

Highlights, Milestones and Challenges Report 
The 5-page document should address the progress of the overall program. Tables may be included. 
Please avoid redundancy  between reports. Specific areas to include are: 

• Program integration and innovation; its significance/impact; achievement of last year’s
milestones 

• Detailed information about challenges and their management
• Plans for shifts in activities, if any, including  a description and rationale for modifications; provide

milestones and timelines for coming year
• Information on the type and level of institutional support provided during the reporting period;

also include any proposed modification for the institutional support in the coming year.
• Impact of the academic home on partner institutions and how the program facilitates multisite

research of investigators in the academic home.
• If requesting to shift funds between the linked awards (UL1, KL2, or TL1), include a rationale for

the proposed changes, including  impact on programs.  Shifts in funding  between mechanisms
should be well justified in the budget  justification section of the relevant component and/or
mechanism.

Evaluation Report 
Describe the self-evaluation assessment of your CTSA program; include its conceptual framework, 
objectives, milestones, metrics, and type of data collected.  Summarize findings; include specific changes 
you have implemented or that you plan to implement  based on those findings; the metrics you will use  
to document impact, and future timelines for implementation,  reassessment, and adjustment.  This 

http://grants.nih.gov/grants/RPPR/rppr_instruction_guide.pdf
https://era.nih.gov/help/index.cfm
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document is limited to five (5) pages.  External Advisory Committee report is submitted in section G.1. 
 

B. 3:   Competitive Revisions/Administrative  Supplements 
Refer to the instructions in the RPPR instruction guide (Chapter 7.6.1) for how to report on any 
Administrative  Supplement(s)  awarded during the reporting period.  Each Administrative  Supplement 
must be reported separately. For each report, include the complete award number including  all suffixes 
(e.g., UL1 TR012345-01S2) in the text box provided. 

 
Each Administrative  Supplement  Report should include: 

• Revision/Supplement  Title 
• Specific Aims 
• Accomplishments 
• Challenges 
• Status of milestones 

 
If publications resulted from the Administrative  Supplement,  cite the PMCIDs in the UL1 report using 
MyNCBI. 

 
B. 4:  What opportunities for training and professional development has the project provided? 
Use this section to report UL1-funded training and professional development.   Do no t report training and 
professional development  for KL2 scholars or TL1 trainees in the UL1 report.  This section includes 
descriptions and formats for attachments that should be uploaded to address question B.4.  Tables, 
charts, diagrams, and other non-text material may be included in the attachment. Concise, clear, and 
complete narratives facilitate the review of non-competing applications. 

 

 

 
 

 

Training Roster 
Include a training roster only for individuals  funded who are supported by the UL1 grant for educational 
activities.  Provide the full name and eRA Commons ID in Appendix 1. 

Trainee Diversity  Report 
Provide aggregate information on sex/gender, ethnicity, and race as noted on form.  Only include 
individuals  who are supported by the UL1 grant for educational activities (see Appendix  2). 

 

 

Section C. Products 

C. 1:  Publications 
Report publications that resulted from the support of UL1 activities.  Report publications from scholars 
on the KL2 or trainees on the TL1 separately in the corresponding KL2 or TL1 report, but not the UL1 
report.  However, you should include any publications that resulted from revisions/supplements 
awarded to the UL1 in this section. 

Publications reported must comply with the NIH Public Access Policy (http://publicaccess.nih. gov/).  If 
applicable publications are reported that do not comply with the NIH public access policy, NCATS will not 
be able to process non-competing applications until evidence of compliance is provided for those 
publications; this will result in a delay in review and may delay any NoA.  Information that will enable you 
to use My BIBLIOGRAPHY in MyNCBI may be found at:  http://www.nc bi.nlm.nih. gov/bo oks/NBK3843/. 

Please refer to the NIH RPPR instructions for additional guidance on using My BIBLIOGRAPHY and 

http://publicaccess.nih.gov/
http://www.ncbi.nlm.nih.gov/books/NBK3843/
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MyNCBI. 
 

 

 

 

 

 

 

 

C.4:  Inventions, patent applications and/or licenses 
Please indicate any inventions, patent applications and/or licenses that resulted from the support of UL1 
activities.  Report any inventions or patents in the i-EDISON database as required and include the i- 
EDISON report number in this section. 

C.5a:  Other products and resources sharing 
Information about INDs or IDEs held by the investigator or participating institution should be included 
only for Pilot Projects directly supported by the CTSA grant. Since there is no ability to upload IND and 
IDE information in question C.4, please use the table format in Appendix  4. 

Section E. Impact 

E. 2:  What is the impact on physical, institutional, or information resources? 
Report the projected CTSA resource usage for the upcoming year in three categories: clinical trials, 
pediatric research, and AIDS research.  For each of these areas, report the projections as a percentage of 
the entire CTSA activities.  Each projection is separate and not mutually exclusive. 

• Percentage projected to be directed to AIDS research – although the CTSA is not focused on any 
specific disease, percentage should reflect the projected CTSA-supported  AIDS  research 

• Percentage projected to be directed to PEDIATRIC research – defined as involving research subjects 
less than 21 years of age 

• Percentage projected to be directed to CLINICAL TRIALS – using the NIH definition of Clinical Trials 
which can be found at http://grants.nih.gov/grants/policy/hs/glossary.htm 

Section G. Special Reporting Requirements 

G. 1:   Special Notice of Award and Funding Opportunity Announcement Reporting Requirements 

External Advisory Committee Report 
Provide the complete text of the External Advisory Committee (EAC) report(s). In addition, include a 
roster  of all the members  of the EAC including their terms of office (if applicable), the date(s) of the EAC 
meeting(s) during the reporting period, the names of EAC members who attended the meeting(s), the 
agenda(s) for the meeting(s),  and the names of CTSA staff who gave presentations. If ad hoc or special 
EAC  reports were issued, include them, as well. 

Composite Budget 
Complete the FY 2016 CTSA Composite Budget Spreadsheet  including costs for all activities in the UL1, 
KL2,   and TL1 (if included) linked grants. A sample CTSA composite budget spreadsheet is in Appendix  5. 
Modify the CTSA Composite Budget Spreadsheet, as necessary, to reflect the actual number  and title of 
UL1 components. The total costs and allocations in the CTSA composite budget spreadsheet should be 
consistent with the budget pages included for all linked awards. If you intend to add or eliminate the 
budget amount for UL1 key components, the proposed changes must be reflected in the  composite 
budget spreadsheet and in the UL1 budget  pages for each component. 

http://grants.nih.gov/grants/policy/hs/glossary.htm
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Pilot Projects 
Report only pilot projects supported with funds (federal funding and approved cost share) from the UL1 
award or RIP component, as appropriate during the reporting period. Include a separate, one-page Pilot 
Project Report for each project.  Reports should include the following  information: 
• Pilot project investigator name and NIH Commons username,  Investigator’s status (trainee or scholar 

or faculty appointment) 
• Project title, start, and end dates 
• One-paragraph description of the pilot project 
• Publications (if any) that resulted from the Pilot Project including the PMCIDs.  All publications must 

cite support from the award, as appropriate, appear in the list of publications from MyNCBI for the 
award, and comply with NIH Public Access Policy  (http://publicaccess.nih. gov/). 

 

 
 

 

 

Inclusion Monitoring - For the RFA-14-009 cohort, inclusion enrollment  monitoring data is required to 
be added to the RPPR for pilot projects, per the instructions  in the RPPR general instructions, section 
G.4.b (page 83). 

If new and/or changed human subjects research is added, provide IRB number and confirm that 
protocols are included in the suggested IRB Approval Table below. 

If new and/or changed vertebrate animals research is added, provide IACUC number and confirm 
that protocols are included in the suggested IACUC Approval Table below. 

IRB Approval Table 
Include information in the IRB Table for new and/or changed human subjects Pilot Project protocols 
directly supported by the CTSA grant (via federal CTSA grant  funds or cost-share) during the reporting 
period. Include the most recent IRB approval  date or indicate if approval is pending at the time of 
submission. 

PI OF PROTOCOL TITLE OF 
PROTOCOL 

OTHER NIH PHS 
GRANT # 
(IF APPLICABLE) 

NAME OF 
IRB 

IRB TRACKING 
# 

DATE OF IRB 
APPROVAL 

IACUC Approval Table 
Report the most recent date of IACUC approval for new and/or changed Pilot Project protocols directly 
supported by the CTSA grant (via federal CTSA grant funds or cost-share) during the reporting period. 
PHS Policy requires that IACUC approval occur  within three years to be considered current. If you do not 
have current IACUC approval, you may indicate  pending in the table below. 

PI OF PROTOCOL TITLE OF 
PROTOCOL 

OTHER NIH PHS 
GRANT # 
(IF APPLICABLE) 

NAME OF 
IACUC 

IACUC TRACKING 
# 

DATE OF IACUC 
APPROVAL 

Section H. Budget 

The UL1 Award is a multi-component award. The eRA Commons system will automatically generate an 
overall budget  from the individual  components of the UL1 entered into the RPPR.  A separate budget  for 

http://publicaccess.nih.gov/
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each component of the CTSA UL1 award and a separate budget for each subaward should be reported. 
The eRA Commons system automatically creates a PDF version of the overall budget.   Note that if a 
subaward budget  is completed for any component of the UL1, the system will not calculate these for the 
overall budget.  The total subaward/consortium costs for the overall budget  must be computed and 
entered manually into the appropriate budget line (as indicated in the Supplemental  instructions, section 
7.6.1). 

 

 

 
 

 

 

Applicants are responsible for checking carefully to ensure that the completed overall budget reflects all 
of the UL1 components and subawards. It should also include all individual  cost categories. The overall 
budget for the UL1 should be consistent with the composite budget spreadsheet containing the UL1, KL2 
(and TL1) overall budgets (as applicable) that were uploaded into each report. 

The institution should NOT re-budget committed funds from the UL1 or KL2 to cover any applicable 
changes to the NIH NRSA established stipend levels for FY2016. 

Item K. Budget Justification 
Use the RPPR budget  justification section to provide detailed information for each budget category 
identified in each budget  line and any other additional information needed to support the budget 
request.  Each budget category must be justified, where applicable: supplies, equipment,  travel, and 
other direct cost categories need to be itemized.  The budget justification should also include a 
categorical breakdown of each of the Other Personnel listed in Section B of the budget page. 

Information for personnel should be provided in the appropriate component budget and should include 
the name, role, associated level of effort, salary, fringe benefits, and total for each individual.   Include a 
justification for any significant increases or decreases from the initial or prior budget years.  Only one file 
may be attached for each component budget. 

A separate, similar budget justification should be submitted for each subaward/consortium budget,  if 
applicable.  The budget justification should also include appropriate itemized justification for each  
budget category, such as supplies, equipment,  travel, and other direct cost categories, such as the Other 
Personnel category in Section B of subaward/consortium  on the budget page.  The following suggested 
table format may be incorporated into an attachment for the budget justification for each component 
and each subaward/consortium. 

 
NAME ROLE 

ON 
Cal. 
Mont 

Acad. 
Mont 

Summ 
er 

SALARY 
REQUESTE 

FRINGE 
BENEFI 

TOTAL 

        
        
        

MATERIALS AND SUPPLIES (Itemize by category all costs greater than $1,000)  

PUBLICATION COSTS  

CONSULTANTSERVICES  

EQUIPMENT (Itemize)  
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ALTERATIONS ANDRENOVATIONS  

TRAVEL  

OTHER EXPENSES  

SUBTOTAL DIRECT COSTS FORNEXT BUDGET PERIOD  
 

UL1 Submission Instructions 
 

 
 

 

Each component within the CTSA program should be reported as a separate component with its own 
sections A through H.  Please follow the NIH RPPR instructions carefully.  Note that some of the sections 
and questions do not apply at the individual  component level. 

When the preparation for the report is complete, applicants are encouraged to print a PDF version and 
review carefully to ensure that the budget figures are consistent with the composite budget spreadsheet 
uploaded in the UL1 component. When applicants are satisfied with the PDF version of their applications, 
they should save copies of them.  The finished report should be submitted electronically. 

The eRA system will convert the submission data into a PDF document, which will be visible after 
submission into the Commons. 
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KL2 AND TL1 AWARDS 
 
 

The following instructions are for SECTIONS B – E for both KL2 AND TL1 AWARDS.  Instructions for 
Sections H and K follow separately for the KL2 and Section H for the TL1. 

 

 

 

 

 

 

 

 

RPPR sections for which there are no CTSA specific instructions have been intentionally  omitted.  Use 
the general instructions (Chapter 6) or the supplemental instructions for KL2 and TL1 Awards (Chapter 
7.4) of the NIH RPPR instructions for these sections. 

Section B. Accomplishments 

B. 4:  What opportunities for training and professional development has the project provided? 

Use this section to report KL2 and TL1-funded training and professional development in their respective 
RPPR.  Do no t address the UL1 career development  individuals or individuals sponsored solely by the 
institution.   All information provided must be relevant to KL2 and TL1-funded scholars and/or trainees 
receiving support directly from the grant. 

This section includes descriptions and formats for the attachments that should be uploaded to address 
question B.4. Tables, charts, diagrams, and other non-text material may be included in the attachment. 
Concise, clear, and complete narratives facilitate the review of the application. 

Training Roster 

Provide the full name, eRA Commons ID, and degree(s) sought for scholars and trainees who participate in 
educational and other CTSA activities and receive a salary or stipend from the KL2 or TL1. (See Appendix  1). 

Scholars are not required to be seeking a degree; however, they must be seeking a Degree Type 1 if they 
are seeking a Degree Type 2. No scholar can be seeking a Degree Type 2 only. This will be enforced for 
any  Scholar seeking a degree. 

 
Training Diversity Reports 

 
Aggregate  information on training programs should be provided in table forms as noted below  (See 
Appendices  2-3). 
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Trainee Diversity  Report 
Provide aggregate information on sex/gender, ethnicity, and race as noted on form.  Only include 
scholars and trainees, respectively, who are supported with a salary or stipend from the CTSA grant. 

 

 

 

Training Applicant Diversity Report 
Provide aggregate sex/gender, ethnicity, and race for applicants to training programs. Include 
information on all applicants – those that applied, were interviewed,  and were accepted (offered a 
position). Information and definitions of diversity categories used by the NIH and found in the tables are 
included in the PHS 398 Part II Supplemental  Instructions for Preparing Human Subjects Section of the 
Research Plan (page 38). Diversity definitions can be found in the NIH GUIDE Notice on Reporting of  Race 
and Ethnicity Data: Subjects in Clinical Research, Section IV. Definitions: E. Racial and Ethnic  Categories 
(http://grants2.nih. gov/grants/fun di ng/wome n_min/ gui deli nes_ame nde d_10_2 001.ht m). 

Please use this reference for the definitions only 

Training Individual Progress Reports 
This document includes sponsor’s (mentor’s) progress reports for each appointee listed in the respective 
KL2 and TL1 Training Rosters. It is expected that each scholar/trainee progress report will be concise (≤ 1 
page) and complete. 

Each Training Individual Progress Report must include: 
Name of the KL2 scholar/TL1 trainee and program (if applicable). 
• Mentor Report: Name of each mentor (s) for that individual  and a concise statement written by the 

mentor(s) that describes the individual’s  progress and performance during  the reporting period 
(250  word limit). 

• Project title, description of multidisciplinary  integration, and a description of the research project 
written by the trainee or scholar (250 word limit). 

 

 

 

 

If new and/or changed human subjects research is added, provide IRB number and confirm 
that protocols are included in the suggested IRB Approval Table below. 

If new and/or changed vertebrate animals research is added, provide IACUC number and 
confirm that protocols are included in the suggested IACUC Approval Table below. 

IRB Approval Table 
Include information only for scholar/trainee protocols directly supported by the CTSA grant.  The most 
recent IRB approval date should be entered or indicate if approval is pending at the time of submission. 

PI OF PROTOCOL TITLE OF 
PROTOCOL 

OTHER NIH PHS 
GRANT # 
(IF APPLICABLE) 

NAME OF 
IRB 

IRB TRACKING 
# 

DATE OF IRB 
APPROVAL 

 

IACUC Approval Table 
Report the most recent date of IACUC approval.  PHS Policy requires that IACUC approval occur within 
three years to be considered current. If you do not have current IACUC approval, you may indicate 
pending   in the table below.  Include information for scholar/trainee protocols directly supported by the 
CTSA grant. 

http://grants2.nih.gov/grants/funding/women_min/guidelines_amended_10_2001.htm
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PI OF PROTOCOL TITLE OF 
PROTOCOL 

OTHER NIH PHS 
GRANT # 
(IF APPLICABLE) 

NAME OF 
IACUC 

IACUC TRACKING 
# 

DATE OF IACUC 
APPROVAL 
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Section C. Products 

C. 1:  Publications 
Report publications that resulted from the support of KL2/TL1 activities, respectively.  If there are 
publications from the UL1, report those publications separately in the corresponding UL1 RPPR. 

Publications reported must comply with the NIH Public Access Policy (http://publicaccess.nih.gov/).  If 
applicable publications are reported that do not comply with the NIH public access policy, NCATS will not 
be able to process non-competing applications until evidence of compliance is provided; this will result in 
a  delay in review and may delay the receipt of the applicable NoA.  Information that will enable you to 
use My BIBLIOGRAPHY in  MyNCBI may be found at http://www.nc bi.nlm.nih. gov/bo oks/NBK3843/. 

Please refer to the NIH RPPR instructions for additional guidance on using My BIBLIOGRAPHY and MyNCBI. 

Section E. Impact 

E.2:  What is the impact on physical, institutional, or information resources? 
Report the projected CTSA resource usage for the upcoming year in three categories: clinical trials, 
pediatric research, and AIDS research.  For each of these areas, report the projections as a percentage of 
the entire CTSA activities.  Each projection is separate and not mutually exclusive. 

• Percentage projected to be directed to AIDS research – although the CTSA is not focused on any specific
disease, percentage should reflect the projected CTSA-supported AIDS  research

• Percentage projected to be directed to PEDIATRIC research – defined as involving research subjects less
than 21 years of age

• Percentage projected to be directed to CLINICAL TRIALS – using the NIH definition of Clinical Trials which
can be  found at http://grants.nih.gov/grants/policy/hs/glossary.htm

KL2 AWARD 

The following instructions are for SECTIONS G, H and K for the KL2 award only. 

RPPR sections for which there are no CTSA specific instructions have been intentionally omitted. Use the 
general instructions (Chapter 6) or the supplemental instructions for KL2 Awards (Chapter 7.4) of the NIH 
RPPR instructions for these sections. 

Section G. Special Reporting Requirements 
Inclusion Monitoring:   For the RFA-14-009 cohort, inclusion enrollment  monitoring data is required to 
be added to the RPPR for KL2 projects, per the instructions  in the RPPR general instructions,  section 
G.4.b (page 83).  Only aggregate  data from the activities of all KL2 scholars is required. 

Section H. Budget 

For the KL2 budget, be sure to select the SF424 R&R Budget forms from the drop down menu in this 
section. 

http://publicaccess.nih.gov/
http://www.ncbi.nlm.nih.gov/books/NBK3843/
http://grants.nih.gov/grants/policy/hs/glossary.htm
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Please review a PDF copy of the application and ensure the budget  figures are consistent with the 
composite budget  spreadsheet uploaded in the UL1 component.  Once you are satisfied with the PDF 
application version, please save and submit the application. 

 
The institution should NOT re-budget committed funds from the UL1 or KL2 to cover any applicable 
changes to the NIH NRSA established stipend levels for FY2016. 
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K. Budget Justification 
Use the budget justification section to provide detailed information for each budget category identified in 
each budget line, and any other additional information needed to support the budget request.  Each 
budget category must be justified, where applicable: supplies,  equipment, travel, and other direct cost 
categories need to be itemized.  The budget justification should also include a categorical breakdown of 
each of the Other Personnel listed in Section B. of the budget pages.  Information for personnel should 
include the name, role, associated level of effort, salary, fringe benefits, and total for each individual. 
Include a justification for any significant increases or decreases from the initial or prior budget years.   Only 
one file may be attached. 

 

 

A separate, similar budget justification should be submitted for each subaward/consortium,  if applicable. 
The budget justification should also include appropriate itemized justification for each budget  category, 
e.g., supplies, equipment, travel, and other direct cost categories, such as Other Personnel in Section B. of 
the  subaward/consortium. 

The following suggested table format may be incorporated into an attachment for the budget  justification 
for each subaward/consortium,  if applicable. 

 
NAME ROLE ON 

PROJECT 
Cal. 
Months 

Acad. 
Months 

Summer 
Months 

SALARY 
REQUESTED 

FRINGE 
BENEFITS 

TOTAL 

        
        
        

MATERIALS AND SUPPLIES (Itemize by category all costs greater than $1,000)  

PUBLICATION COSTS  

CONSULTANTSERVICES  

EQUIPMENT (Itemize)  

ALTERATIONS ANDRENOVATIONS  

TRAVEL  

OTHER EXPENSES  

SUBTOTAL DIRECT COSTS FORNEXT BUDGET PERIOD  
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TL1 AWARD 
 

 

 

 

 

The following instructions are for SECTION H for the TL1 award only. 

RPPR sections for which there are no CTSA specific instructions have been intentionally omitted.  Use the 
general instructions (Chapter 6) or the supplemental instructions for TLI Awards (Chapter 7.4) of the NIH 
RPPR instructions for these sections. 

Section H. Budget 

For the TL1 budget, be sure to select the PHS 398 Training Budget forms from the drop down menu in this 
section. 

The institution should NOT re-budget committed funds from the UL1 or KL2 to cover any applicable 
changes to the NIH NRSA established stipend levels for FY2016. 

Please review a PDF copy of the application and ensure the budget figures are consistent with the 
composite budget  spreadsheet uploaded in the UL1 component.  Once you are satisfied with the PDF 
application version, please save and submit the application. 
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